APPLICATION FOR RECORDS DISF;OSIT]ON STANDARD

INSTRUCTIONS: Prepare in duplicate and forward to the Records Management Analyst, Management Systems Division

The Division of Rail Maintenance is charged with the responsibility of
providing a safe, clean, and mechanically and electrically reliable rail
transit system for the purpose of transporting people to and from their
destinations in a professional, efficient, and economic manner.

The Central Control function is responsible for the operatlon and the
maintenance of all electronic equipment related to the ralil system.
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3. Dept . Diwision, Subdivision & Administering Office Addreis ' FO‘R RECORDS MANAGEMENT DIVISION USE
. . ' Recei Appl i .
Dept. of Transit Operations _ ; Date Received pfpicauon No ~ Date Cumptated ‘
Rail Maintenance Division/Communications bIuN » 7ops OI3-BH3 JUN 151983
- 8 1083
1015 E. Ponce de Leon ; T 5 e
Decatur, GA 30030 - Appli on . Dept. Application No.
4. Person 10 Contact 5. Working Title . 6. Telephone Number
Mr. Larry Robinson General Foreman 294-3411

7 ‘Action Reduested

. K] Establish Retention Schedule; record wfll continue 10 accumulate.

. [ pispose of present accumuiation; no further accumulation anticipated.

c. O Amend Applucat-on No. Check One: [ Change; [ Superceds; [ Void
8. Dares of Series 9. Records Series Title [followed by title used in office; if differsnt)
Earliest . Latest )
1979 | Present Red Tags and Safe Clearance Forms Series
10. Division and Office Function What is the function of the Division and the Office in which this racord seriss is created?

wry

11. Record Series Description This file contains the following documents {inciude form numbers and tities, if any):
Attach samples of the file.

Documents refating to: Requests and approvals to cut off electrical power on any
: segment (s) of the rail line (tracks) while repair work is in
progress. ' '

tncluded are: Red Tags (Form #aﬂyrdﬁy) and Safe Clearance forms(6J-77%9)

Fileisarranged: BY calendar year; by month; by date.

12. Monthiy Reference Rate ' How often are records referred to which are:
One to six months old a : ; Seven to twelve months oid ; Thirteen to twenty-four months oid \j—
twenty-five months and older }' ? ' . ,

13. Annual éale of Accumui

jon of Records ) - -
Letter-size drawers i Legalsizedrawers . ;Shelves ___ _____ _; Othaer (specify) | o

run w
|

3012 {3/76)




» . 41" ’
<t
YES { NO | 14. Questionnaire {Place an X" in the proper column) . A -
a. s this the officiat copy of the series? ' '
X H not, where is it? L ' . . )
h. Does the series contain confidential information requiring security handling? If yes, cite law or fegutation,
X . ) i . ) 'g ' '
X c. Is this a vital record? T 7 —_—_“—f - -
X o Dok 118 san 08 o tustoniedl o loverey tenmy resseinch Vv.llml’ T T -
X 1t Whaen omie n lwu dloctienents, i thae Tolee seahes o e, '..nv 1or hesty the entires Lilles Liowy o o peviod | conded vhese dioednieins by
' scheduled separately? , ’ ' -
X f. Is the information contained in this series ever publrished? tf yes, attach copy.
X g. Is the information contained in this series ever anslyzed and/or recorded in a summarized report?
tf yes, attach copy.
X h. Is there a duplication of this series in your office, or in another office or agency?
It yes, where?
X i. 18 this series for a major g'prtion of it} regularly microfilmed?
X j. Does the record series result in a computer printout?
15. Retention Requirements - The following reqpires the series to be kept:
a. State Law years. d. Audit period : ‘ - ygars.x
b. Statute of imitation —_— . Yesrs. e. Administrative need , __.._-.3‘ ) years. -
c. Federal law e ——— YRars, f. Faderal retention instructions . ) years.

Attach copy or excert of laws or regulations. Explain administrative need. .

Documents precautions taken to cut off and resume electrlcal power
on tne rail system during the repair cycle.

16. Approved Disposition Instructions Thas agency recommands that 1he file saries be cut off a1 the end of aach:

then,

X Catendan Year; [ Fiscal Year; [} Other *I _ - —_—

monthis) ] ___ year{s); then
O Transter 10 local holding area; hold ysar(s); then
B Transter M Relhocords Conter;hold ___ 2 year(s); then
). Destroy. .
O Transfer to State Archives f6r parmanent retantion.

O Other Specify)

X Hold in the current files area

These instructions apply to all prior and future accumulations ol the sees
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{Indicate brielly rationale 1oy recominendations aboaverar wite addomnal remarks):

17. APPROVALS

ADorovccyg -DVM Rec fn.Maﬂacemsnt ou.c:rZ;.;j T ved o ?{,M‘ 4 oyi »

Annro.rl ow anad/CSIQn ﬂ /‘/)Lj PW &%___ A d( %
. : ; e are ouu Denartment of Archives and History at.
730 /e Qs Ujs fd . V7

alys Date ' Approved MARTA Management Advisory Commitrae Date

o Ko Do dllene gz




